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INTRODUCTION
Mission

The mission of Veritas Classical Academy is to educate the minds and inspire the hearts of
young people toward moral character and civic responsibility.

Virtues

+ Courage: Remain steadfast when you are afraid. Practice perseverance when the work
is difficult.

+ Moderation: Practice patience and self-control. Think before you speak. Keep your
temper under control.

« Justice: Follow the rules. Help others, and treat them fairly and with respect.

+ Responsibility: Take pride in your work and your duties. Hold yourself accountable
even when others do not.

+ Friendship: Be kind and generous. Learn how to get along well with others.

» Prudence: Deliberate before you act. Practice good judgment.

+ Wisdom: Cultivate a thirst for knowledge about the most important things.'
Affiliation with Hillsdale College

The Hillsdale K-12 Education Office is a project of Hillsdale College devoted to the education
of young Americans. Through this office and its initiatives, the College supports the launch of
K-12 classical schools that will train the minds and improve the hearts of young people through
a content-rich classical education in the liberal arts and sciences, with instruction in the
principles of moral character and civic virtue.

Reform of American K-12 education, to be successful and good, must be built on a foundation
of classical liberal arts learning—the kind of learning best suited to a free society and most
needed for its preservation. The work of Hillsdale K-12 Education is an important step in that
direction.

To advance the founding of classical charter schools, Hillsdale College works with select school
founding groups of local citizens who care deeply about education, who plan to apply for a
charter, and who prove themselves capable of starting and governing a school. When a
founding group’s interests and abilities are a good match, Hillsdale will assist in creating and
implementing the school’s academic program, providing the curriculum design and teacher
training. This support, along with guidance on the shaping of a vibrant and ennobling school
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culture, will provide the foundation for these new schools to promote a liberal and civic
education in America'’s public schools.?

Veritas Classical Academy is a Hillsdale College Candidate Member School, a relationship that
offers our school ongoing access to curriculum, training, and resources. For more information
on Hillsdale K-12 Education, visit k12.hillsdale.edu.
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A Note from the Headmaster
Dear Parents,

Welcome to Veritas Classical Academy. | want to extend our thanks to you for choosing this
school for your child. Here at Veritas, we firmly believe that parents are the primary educators
of their children, and we are grateful that you have trusted us to come alongside you in the
education of your children. Veritas Classical Academy exists to educate the minds and inspire
the hearts of young people toward moral character and civic responsibility. This is no small
task, but it is one we believe we can accomplish together, a community of teachers and
families guided by this common end.

We know that in choosing a classical education for your child, you are choosing a more difficult
path, but one which culminates in great treasures for those who walk it faithfully and
purposefully. At Veritas Classical Academy, we have committed ourselves to an old-fashioned
approach to education, an approach rooted in real things which proved their worth long ago
and remain just as powerful today. This path is neither short nor easy, but generations of
travelers found it the surest road to wisdom and understanding, the true purposes of
education. As Dr. Kathleen O'Toole has said, “We want to really know things, not just appear to
know them.”

Veritas stands in sharp contrast to many fashionable education models because we believe
that knowledge and wisdom are worth having for their own sake, not for what you can do with
them. We hope that Veritas Classical Academy graduates are exceptional, as the graduates of
classical schools frequently are. But we hope they are more than exceptional engineers, writers,
or scientists, exceptional workers and economic producers. We hope they are exceptional
people. Exceptional at what they do, yes. But more exceptional still in who they are and who
they will become: exceptional young men and women. The highest accolades, a 36 on the ACT,
elite college acceptance, full-ride scholarships, all these ring hollow when awarded to a person
who lacks moral virtue, because none of them make up for a bankrupt character. We believe
our task is to teach young men and women to be virtuous, to be good, to be excellent people.
To be people worthy of the honors, ready for the freedom, and prepared for the challenges,
their lives will hold. We believe that a person’s moral character is the most precious possession
they have, and we desire to train our students to steward theirs well.

In choosing Veritas Classical Academy, you have entrusted us with one of the most valuable
and serious tasks a person can be given: to join you in the education of your child. To honor
that trust, we join other academies in the Hillsdale Member School network in making the
following promises: “We promise to treat your students’ education as an end in itself. We
promise to help them learn to be virtuous, not just credentialed. We promise to educate them
to be thinkers, not merely to train them for a particular profession. We promise to challenge
them to help them see what they are capable of. We promise to pursue the truth without
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shame and without agenda. We promise to help your students know themselves, and to help
them cultivate their minds and their characters in accordance with virtue.”?

We humbly ask for your support of our school, in the community at large and with your
children. This type of education cannot take place without close partnership between the
school and its families. We ask that you get to know us, our curriculum, our philosophy and
vision, and classical education in general. We hope that you will tour and visit the school
(often!). We hope that you will volunteer and take advantage of opportunities to be involved in
our community. And we hope you will come to us when questions arise, whether it be about
curriculum or teaching methods or anything else.

We hope you will be an example to your students of all the virtues we seek to teach: courage,
justice, moderation, wisdom, prudence, friendliness, and responsibility. You are your student'’s
first and most lasting example of these things, and we cannot teach them without you. Help
them to see the connection between good habits and good character. And help them to
understand that learning, that curiosity, that wonder, that growth of understanding and
wisdom are not just for the young, but for all of us.

| could not be more grateful to have you and your family as a part of our school community this
year, and | look forward to the promise of an excellent year together.

Sincerely,
Jonathan Gray

Founding Headmaster
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SECTION 1: SCHOOL LIFE & DECORUM

School Hours

School Hours: Monday-Friday 7:45 a.m. — 3:15 p.m. (K-6); Half-Day: 7:45 a.m. —12:30 p.m.
Front Office: Monday-Friday 7:15 a.m. — 3:45 p.m.

Closed weekends and during school holidays

Summer Office Hours: Monday-Friday 8:30 a.m. — 3:00 p.m.

Phone: (715) 438-5100

Email: info@veritasclassical.com

Attendance email: FrontDesk@VeritasClassical.com

Student Drop-Off and Pick-Up

Students should begin arriving no earlier than 7:15 a.m. Faculty, staff, and volunteers will be at
the front of the campus in the morning to escort our younger students from their vehicles to
the building. Other staff will be inside to supervise students on their way to class. At 7:45 a.m.
our doors will be locked to ensure the security of students and staff. Students will be released
from class at 3:15 for pick-up.

Carline

Procedures for drop-off and pick-up give priority to the safety and security of all students.
Parents are expected to cooperate fully to ensure that the process is safe and orderly. The
school will release students only to parents, legal guardians, or adult designees.

The adults driving through the carpool line are expected to serve as role models by always
exhibiting courteous behavior. Please share these policies and procedures with anyone who will
be picking up your student as everyone in the car line is expected to know and follow the
procedures.*

Parents will enter carline from the West side of campus (See Appendix B for Map). The family
placard should be clearly visible by carline staff through the car's windshield. Staff will assist
students in entering and exiting vehicles and in crossing traffic lines to ensure student safety.
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In the afternoons, staff will identify vehicles upon entry using the visible placard, and then
notify staff inside to release the student to the pickup line. Please follow all staff directions
while proceeding through the drop-off/pick-up lines.

Parking

The school will communicate designated parking spaces. Employees and parents are asked to
adhere to the parking plan. The school has established five “five-minute parking only” spaces
near the entrance to the main office to facilitate carline needs, deliveries, etc. Parents and
visitors who will remain at school for more than 5 minutes should park in the designated visitor
spots in the rear of the lot.

Attendance

Classical education is highly interactive and requires consistent and punctual attendance.
Because the classical approach relies heavily on classroom discussion among students and
teachers, most work done in class cannot be made up if a student is absent. For this reason,
parents should exercise prudence and make every reasonable effort to ensure that students do
not miss class, including restricting trips to the allotted breaks.

Absences

Planned absence during the school term is highly discouraged. Any such absence must be
requested at least one week in advance and in writing. The Headmaster may require that the
student obtain comments from teachers about the impact of the absence before the request
for an excused absence can be granted, and may require evidence or a commitment that the
time will be made up in some way. We discourage doctors’ and other appointments during the
school day when avoidable. When those appointments are unavoidable, students are
responsible for any make-up work during their absence. Assignments that are not made up,
according to the time restrictions set by the teacher and school, will be reflected in their
grades.

In the Grammar School, missing two clock hours equals one half-day absence and missing four
clock hours equals one full day absence.

Students must attend 90% of a class in order to receive credit for that class. This threshold
includes both excused and unexcused absences. If a student is not physically present in class,
regardless of the reason, the student’s total attendance percentage is reduced. Students who
do not attend 90% of a class are in danger of failing the class because of absences and will be
referred to the Headmaster.

Excused Absences
The following will be considered excused absences:
« Absences for medical reasons

» Absences for documented mental or emotional disabilities, with a note from a doctor
or specialist

=z
Il



+ Pre-arranged absences of an educational nature

+ Important family events

+ Attendance at any school-sponsored activity for which a student is eligible
« Bereavement (notify school if absence will extend beyond three days)

+ Court appearances

+ Religious holidays and observances

+ The School may require suitable proof of excused absences, including written
statements from medical sources.

Make-up Work

Students may complete homework and other assignments that they miss during excused
absences. Excepting major assignments (see below), students returning from an excused
absence will have two additional days for each absent day to make up work that was due
during or immediately after the absence. For example, if a student has an excused absence on
Monday, then he has until Wednesday to turn in any work due on Monday or Tuesday; if a
student has an excused absence on Thursday and Friday, then work due on Thursday, Friday, or
Monday is not due until Thursday of the following week.

The extra time is intended to allow students to catch up on any missed notes or lessons prior to
turning in related material. Students are responsible for retrieving notes and assignments for
themselves, preferably from a classmate, and are expected to be respectful of their teacher’s
time.

An absence on the date of a major assignment, such as a test or major paper, will not extend
the deadline of that assignment if the student is absent only on that day. In cases of a single-
day excused absence, the student must complete the assignment the day of his or her return.
In cases of a multi-day absence, teachers will work with students to determine an appropriate
deadline for major projects and a makeup time for tests.

Extended Excused Absences

Veritas Classical Academy recognizes the individual nature of extended excused absences
including, but not limited to, such situations as acute or chronic illnesses/injuries, a terminally ill
family member, or a death in the family. Families can expect to be informed by the Headmaster
or his designee of the general expectation of the faculty related to the completion of
assignments and, as applicable, to the student’s status for promotion to the next grade.

To Report an Absence

Parents must notify the front office and their student’s teacher of absences by 7:45 a.m. in
order to be excused. To notify teachers, please email your student’s teachers directly. To notify
the front office, email FrontDesk@VeritasClassical.com or call the Front Desk directly at (715)
438-5100. Please include your child’s name and the reason for his or her absence in your email.
Parents must make us aware of the child’s absence before 7:45 a.m. on the day of the absence.
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If a parent fails to notify the office of a student’s absence, the absence will be coded as
unexcused.

Please notify the school every day your child is to be away from school. Office staff will place
calls daily to parents for unaccounted absences.

Unexcused Absences

Absences are unexcused when parents do not follow the procedure to excuse absences noted
above, when a student is unaccounted for, or if a student does not make a reasonable effort to
come to school on time. Such absences are liable to disciplinary action, up to and including
suspension. Students will not receive credit for homework and assignments that they miss
during unexcused absences.

If a student is unexcused absent for 5 or more days in a school semester, the student may be
classified as habitually truant according to Wisconsin law.® When the parent does not explain
sufficiently the reason for unexcused absences, a parent conference will be required, and
credit will be withheld. An unexcused absence is defined as an absence that is not covered by
one of the foregoing exceptions. Each unexcused absence will be entered on the student’s
record. The parents or guardian of the student receiving an unexcused absence will be notified
by the school of the unexcused absence."

Truancy

A student who is absent from school without permission will be considered truant and is
subject to disciplinary action. Specifically, Wisconsin law defines truancy as “any absence of
part or all of one or more days from school during which the school attendance officer,
principal or teacher has not been notified of the legal cause of such absence by the parent or
guardian of the absent pupil, and also means intermittent attendance carried on for the
purpose of defeating the intent of compulsory school attendance law.”™ A student who is
unexcused absent 5 or more times in a semester is defined by Wisconsin law as an habitual
truant.™

Tardiness/Early Release

Each tardy or early release prevents students from engaging their classes appropriately. In
order to get the most from class, students must begin and end on time. Tardiness refers to any
occasion in which a student arrives after 7:45 a.m. or at the established school start time. Early
release refers to any occasion in which a student leaves before 3:00 p.m. or the established
school finishing time.
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Three (3) tardies or early releases make one absence. These may be excused, but the total
number does count against the 90% attendance record necessary for receiving credit in a
class.

In order for a tardy or early release to be excused, it must follow the guidelines for an excused
absence. For an excused tardy, the front office must be notified prior to 7:45 a.m. on the day of
the tardy, except in cases of extreme extenuating circumstances.

An unexcused tardy or early release is subject to the same provisions as an unexcused
absence, and students will not be offered make-up opportunities for schoolwork missed during
this time. Students who are habitually tardy will be referred to the School Leader for potential
disciplinary action.

Releasing a Student from School

Veritas Classical Academy’s campus is closed during the school day to encourage friendship
among all our students. Students will only be released to people who are their parents or legal
guardians, unless we have received written permission to release the student to another adult.

Students may not be taken from the school or playground unless parents have signed them out
in the office.

In the case of divorce or separation of the parents, both parents shall have full rights until legal
notification is provided to the school limiting the rights of either parent.

School-sponsored activities require a teacher or sponsor to be responsible for the students.
Students may only leave the activity or event with their own parent unless prior written
authorization is given to the teacher or sponsor.

Early Drop-off and Late Pick-up

Students may not be dropped off before 7:15 a.m. and must be picked up by 3:45 p.m.
Students with siblings in clubs or athletics must still be picked up or wait outside with a
parent/guardian at 3:45 p.m.

Students who are still on campus and not participating in a club or athletics at 3:45 p.m. must
wait for a parent/guardian in the front office. The late fee for pick-up after 3:45 p.m. is $10 for
the first minute and $1 per minute thereafter.

Uniform and Personal Appearance

A school uniform is crucial to a successful classical school, accomplishing three key goals. First,
it diminishes the burden of thinking about clothing and fashion that can become all-
encompassing for many students. This removes distractions in the classroom and redoubles
focus on the task at hand. Second, it helps students take school more seriously by
acknowledging that, through dress, we respect fellow classmates, teachers, and the common
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enterprise of education. Third, it develops school identity and pride. All students are therefore
expected to adhere to the school uniform policy.

When questions about particular aspects of the uniform arise, the student is expected to follow
the general and leading spirit of the policy, which is to diminish distractions, show respect, and
elevate the tenor of the school.

Students must be in uniform in order to attend class. Students not in uniform will be sent to the
office. The office will keep limited inventory of basic uniform items that a student may be
permitted to wear in order to meet uniform requirements and return to class (in most cases
with a tardy slip). Loaned items will be carefully tracked and must be returned in clean, like-new
condition. In the event that the office does not have appropriate uniform items for a student
out of uniform, the student must call a parent or guardian. Parents will either bring acceptable
attire, or students will be sent home. These absences are not excused.

A student who is in violation of the uniform policy, including a student who has been issued a
school-owned uniform piece, will be issued a uniform infraction slip. This slip must be signed by
the student’s parent and returned to the school. Repeated violation of the uniform policy may
result in disciplinary action.

Donald’s Uniform is the sole uniform provider for ALL uniform pieces. The uniform and dress
code policy is: students will dress according to the mandatory and optional items listed on the
Board-approved uniform policy for boys and girls, respectively, plus the following series of
directives. The details of the school uniform, including ordering information, may also be found
on the Veritas Classical Academy website.

Grade | Note: Students must wear a uniform item with the academy crest.

K-5 Girls

- Plaid jumper with crest (navy or black cotton shorts must be worn
underneath); or navy slacks or shorts with black belt, from approved vendor

- If wearing jumper: White Peter Pan collared shirt (long- or short sleeved)
- If wearing slacks or shorts: White or light blue polo shirt with crest
- Navy cardigan or sweater vest with crest

- Opaque white or navy tights/leggings or socks (if wearing jumper), or navy
or white dress socks (if wearing slacks or shorts)

- All-black or all-white shoes
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K-5 Boys

- Navy slacks or shorts with black belt

- White or light blue polo shirt (long- or short-sleeved) with crest

- Navy sweater vest or cardigan (regular or light weight), with crest
- Navy or white socks (logo free), black dress belt

- All-black or all-white shoes

Additional Uniform Provisions

« Students may wear their own outerwear (coats, sweaters, vests) while outdoors. If a
student is cold in school building, he or she should wear one of the long sleeve uniform
items, or one of the uniform outerwear items.

« All students must be in uniform at all times.
» No non-uniform clothing pieces are permitted in the building.
« All shirts must be tucked in.

« Skirts and shorts shall fall no higher than 2 inches above the knee as measured when
the student is standing.

» Leggings or tights may be worn underneath clothing but must be ankle length or
footed in a solid color—gray, navy, white, or black. Leggings are not to be worn without
other bottoms on top.

+ Girls will wear gym shorts or compression shorts underneath their skirt, which shall not
visible when the student is standing.

+ Students may use any backpack as long as it is clean and tasteful and free of
distracting or offensive decoration.

+ Hair must be clean, neat, and styled traditionally. Only natural colors are allowed. No
unusual or radical hairstyles. Hair accessories must be uniform colors (navy blue, plaid,
or white). Novelty hair items are not allowed. Boys' hair should not come lower than the
eyebrows in the front or lower than the top of the shirt collar in the back.

« All girls” and boys’ polo shirts may have the top button un-buttoned. All other buttons
must be buttoned.

+ All students 2" Grade and above must wear a belt when wearing slacks.

+ Modest jewelry is allowed. An object that has a purpose other than jewelry cannot be
worn as jewelry (i.e. chains or collars). Students may wear no more than two necklaces
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at one time. Students are permitted a maximum of two earrings per ear on the earlobe,
and earrings must not be larger than a quarter. No stretched piercings (gauge) or holes
may be visible.

» Tattoos must be covered at all times.

+ Makeup and nail polish must look natural. Colors such as black, yellow, rainbow, etc.,
are not acceptable.

+ Hats and sunglasses are not to be worn in the building. Hats include visors and
bandanas. Religious headgear is permitted when worn for religious purposes.

« Non-marking tennis shoes are required for P.E. class and/or sports in the gym. K-6
students will not change for P.E.

+ Shoes and shoelaces should be all-white or all-black. Shoes must be closed-toed,
closed-heeled tennis or dress shoes; boots, sandals, moccasins, and slippers are not
permitted.

+ Good personal hygiene is required at all times. This includes wearing neat, clean
clothing. Strong/offensive body odors are inappropriate. Clothes may not be ripped or
torn. Boys should be clean-shaven and sideburns should not extend lower than the
earlobe.

» The use of perfumes, oils, and body sprays by students should not inhibit the learning
environment and smells should not be detectable in the course of a normal school
routine. Smells of this nature that saturate a room often cause headaches, exacerbate
allergies, and cause a disruption to the learning environment. Should this occur,
students will be excused to the front office to call home.

+ Should a student require reasonable uniform alterations based on religion, disability, or
medical condition, please contact administration.

+ All school-sponsored events, including after school and on weekends, are subject to
school uniform policy.

Uniforms and Financial Assistance

VCA will not allow financial need to limit access to the School, and this includes access to
uniforms. At minimum, the School will fund one complete uniform set for children whose
families qualify for financial assistance. Families who do not qualify for a fully-funded uniform
may qualify for a discount based on qualifying household income. Forms to request assistance
with uniform purchase are available at the Front Desk.

Lost and Found

NY



The student Lost and Found is in the front office. Students are responsible for retrieving their
misplaced items. Due to limited space, all unclaimed items will automatically be donated to
either Goodwill or the school uniform store on the 30th of each month.

Toileting

All students of Veritas Classical Academy must be independent in toileting. On occasion
students may have accidents. When an accident occurs, it is the responsibility of the parent to
assist the child and to provide clean clothing. If there are repeated accidents, a meeting with
the parents, the Headmaster, and the school nurse will be held to evaluate the situation.
Appropriate action will be taken based on what is in the best interest of all students and the
school.

Discipline
Virtues and General Expectations for Behavior

At Veritas Classical Academy we seek virtue in all its forms, and we focus specifically on the
classical virtues of courage, moderation, justice, responsibility, friendliness, prudence, and
wisdom. We hope that regular recurrence to these virtues in our learning, social interactions,
and discipline will help students learn self-governance and strive toward excellence in all areas
of life.

The emphasis on virtue at Veritas Classical Academy is not primarily intended as a discipline
policy: we aspire to excellence for its own sake, because it is good, and because we are made
better as we aspire to it. We have bound our commitment to virtue into an Honor Code that we
ask our families and students to sign as a common pledge.

Honor Code

The VCA Honor Code: A Veritas Classical Academy student is honest in word and deed, dutiful
in study and service, and respectful and kind to others. The student aspires to excellence in
prudence, justice, moderation, courage, and wisdom.?'

At the end of the Family Handbook is a separate page with the Honor Code and a place for
parents and students to sign as a pledge of acceptance and agreement. At least one parent
from each family is required to sign the pledge. All students in grades 5 or above are also
required to sign it.

The Purpose of Discipline
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The main purpose of all discipline is to teach moral and intellectual virtue. Self-discipline arises
from a desire for virtue, and without that desire, a student will falter when laws and rules are
silent.

A secondary purpose is to foster an orderly and disciplined environment in which all students
can learn and develop friendships. Order and discipline are the foundation for a thriving school
culture.

Any departure from proper decorum may result in disciplinary action. Because not all students
respond to the same arguments, incentives, or punishments, any discipline policy must be at
once equal to all students and consistently applied, and also fitted to both the nature of each
individual student and the circumstances in which any misbehavior occurs.

Disciplinary Action

Disciplinary action ranges from verbal warnings to suspension and will be used to promote
both a student’s self-discipline and an orderly environment for all. Even when more serious
discipline like a suspension is necessary, the purpose is not to punish but to educate.

VCA's discipline policy is designed to create a safe, joyous, and productive learning
environment, VCA recognizes that there may be times where natural consequences for
inappropriate actions may occur. When a student acts in violation of school rules, directions
given by a teacher or administrator, or the VCA Honor Code, the school has implemented the
following, but are not limited to, depending on the behavior:

LEVEL 1 Behaviors (Parents may be notified by school when behaviors in this Level occur)
0 Engaging in minor disruptive or disrespectful behavior

0 Failing to follow directions

0 Arriving late to school/class or violating the school’s attendance policy

0 Violating the Dress Code

0 Littering on school grounds or causing minor damage to school property

0 Going to an area within the school building (e.g., other classrooms, the Main Office,
stairwells) without permission or at undesignated times

0 Inappropriate noise levels in lunchroom, gym, or during arrival or dismissal

0 Being unprepared for class which includes, but is not limited to, failing to complete
homework, having all necessary class materials, etc.

0 Failing to obtain required signatures on assignments or documents as requested

Possible School Responses, Interventions or Consequences

0 Verbal or Written Warning by School Staff

Il
<



0 Reminders of Appropriate Behavior and Task at Hand — Redirection
0 In-class behavior protocols (see below)

0 Conversation with the Principal or Dean of Scholars

0 Parent/Guardian Contact

6 Nonparticipation in a school activity (which may include, but is not limited to, enrichment or
extracurricular activities, sports, school events, or trips)

0 Written Assignment and/or Reflection
0 Community Service Assignment

0 Recommended Counseling

0 Silent Lunch

0 Loss of Privileges

0 Other In-School Disciplinary Action

LEVEL 2 Behaviors (Parents will be notified by school when behaviors in this level occur)
0 Committing repeat Level 1 Behaviors

0 Using school equipment without permission, improperly, or in an unsafe manner

0 Unauthorized use of a cell phone

0 Verbally or physically disrespecting a fellow scholar, whether in person or through the use of
the Internet, social media, or other technology, by teasing, name-calling, being rude, mocking,
taunting, or engaging in similar behavior

0 Verbally or physically disrespecting faculty, staff, community members, or other adults
whether in person or through the use of the Internet, social media, or other technology, by
being disrespectful or rude, ignoring instructions, refusing to accept a consequence, or
engaging in similar behavior

0 Consistently arriving late to school or class, or violating the school's attendance policy

0 Disrupting class or educational process repeatedly (which includes, but is not limited to,
making excessive noise in a classroom, failing to participate, refusing to work with partners,
etc.)

[@]3

Leaving class, school-related activity, or school premises without the school's authorization

[@]3

Posting, viewing, or distributing inappropriate or offensive materials

(@]

Making, transmitting, or distributing a recording without consent

0 Inappropriate physical contact, including hitting, slapping, horseplay, or play fighting
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0 Defiance of faculty/staff instructions

Possible School Responses, Interventions or Consequences (these include Level 1 and/or the
following)

0 Conversation with the Headmaster
0 Parent/Guardian Contact
0 Meeting with VCA staff, scholar, and a parent/guardian

6 Nonparticipation in a school activity (which may include, but is not limited to, enrichment or
extracurricular activities, sports, school events, or trips)

0 A verbal or written apology to the school community
0 Written Assignment and/or Reflection

0 Community Service Assignment

0 Counseling Support

0 Silent Lunch

0 Detention

0 Suspension

LEVEL 3 Behaviors (Parents will be notified by school when behaviors in this level occur)
0 Committing repeat Level 2 Behaviors

0 Seriously disrespecting a fellow scholar, faculty, staff, or other community member, whether
in person, in writing, or through the Internet, social media, or other technology, by using
profanity, making racial slurs, engaging in sexual harassment, or using any foul or discriminatory
language or gestures

0 Exhibiting blatant and repeated disrespect for school policies, community, or culture
0 Violating Technology, Internet Safety, and Social Media Acceptable Use

0 Forgery

0 Lying or providing false or misleading information to school personnel

6 Engaging in academic dishonesty (which includes, but is not limited to, cheating, plagiarizing,
copying another’s work, utilizing Al technology inappropriately, or colluding or engaging in
fraudulent collaboration)

0 Tampering with school records, documents, or materials
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Falsely activating a fire alarm or other disaster alarm

0 Making threats of any kind, whether in person or through the use of the Internet, social
media, or any other technology

6 Vandalizing or misusing school property or property belonging to any member of VCA (which
includes, but is not limited to, writing on desks, writing on school books, damaging property)

0 Stealing or knowingly possessing property belonging to another person without proper
authorization

0 Throwing, slamming, or pushing classroom materials, doors, furniture, or other objects

0 Engaging in excessive physically aggressive behavior, fighting, or repeated inappropriate
physical contact

0 Repeatedly failing to attend class, school, or any school activity or event or repeatedly
violating the school's attendance policy, including missing mandatory academic intervention

0 Repeatedly making, transmitting, or distributing a recording without consent and/or
recording acts of excessive physical aggression

Possible School Responses, Interventions or Consequences
0 Conversation with the Headmaster

Parent/Guardian Contact

[@]3

[@]3

Meeting with VCA staff, scholar, and a parent/guardian

O Nonparticipation in a school activity (which may include, but is not limited to,, enrichment or
extracurricular activities, sports, school events, or trips)

0 A verbal or written apology to the community
0 Written Assignment

0 Reflection

0 Community Service Assignment

0 Counseling Support

0 Silent Lunch

0 Detention

0 Suspension

Behavioral Contracts

[@]3

Police Contact

[@]3
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LEVEL 4 Behaviors (Parents will be notified by school when behaviors in this level occur)
0 Committing repeat Level 3 Behaviors
0 Committing an infraction after repeated suspensions or other disciplinary actions

0 Engaging in gang-related behavior (which includes, but is not limited to, wearing gang
apparel, making gestures, or signs)

0 Destroying or attempting to destroy school property or property belonging to any member of
VCA

0 Engaging or attempting to engage in inappropriate, unsafe, or unwanted physical contact,
including, but not limited to, sexual harassment, sexual misconduct, and physical or sexual
assault

0 Engaging or attempting to engage in stalking, intimidation, bullying, discrimination,
harassment, coercion, or extortion of any member of VCA

0 Using social media, technology, or any web-based tool to impersonate, create false
profiles/personalities, accessing systems without authorization (hack), or engage in similar
deceitful behavior on any platform or school-issued or personal device.

0 Defaming members of VCA community, scholars, or staff
O Threatening violence or harm (including claiming to possess a weapon)

0 Engaging in behavior that creates a substantial risk of or results in injury/assault against any
member of VCA community

0 Gambling

O Possessing, selling, sharing, or using alcohol, tobacco products (including cigarettes, E-
cigarettes, and vaping), or illegal or controlled substances

(@]

Participating in an incident of group violence

Possessing anything that could be considered a dangerous object

(@]
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Engaging in any criminal or illegal activity

0 Stealing

Possible School Responses, Interventions or Consequences
0 Meeting between VCA staff, scholar, and a parent/guardian

6 Nonparticipation in a school activity (which may include, but is not limited to, enrichment or
extracurricular activities, sports, school events, or trips)

0 Written Assignment

0 Reflection
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0 Community Service Assignment
0 Counseling Support
0 Suspension

Behavioral Contracts

(@]

0 Police Contact

0 Expulsion

Notifying Parents

The School will notify parents of discipline problems that escalate to a Level 2. The School may
also notify parents of lesser infractions, especially in cases involving a recurring problem. When
a student is removed from the class for being disruptive, the school shall contact the parent(s)
or legal guardian(s) as soon as possible to request his, her, or their attendance at a conference,
which will include the student.

In-Class Behavior Protocols

In-class behavior protocols are informal tracking systems which may result in consequences
(e.g. poor participation grades and/or small assignments) or rewards meant to correct student
behavior. These mechanisms that teachers use for correcting and habituating student behavior
may vary based upon the nature of the class (e.g. PE vs. History class) and the age of the
students.

Detention

Students may receive detention in consequence of misbehavior which falls within Level 2 or
higher. Detention may occur after school or during lunch. During lunch detention, students will
generally be permitted to do homework and eat their lunch quietly. After-school detention is a
more serious consequence, and students will not be permitted to do homework during this
time and will be assigned other appropriate tasks. Detention takes precedence over any
extracurricular activity. Students who miss detention will need to make it up and serve another
detention, and their behavior may be considered to have escalated to the next behavioral Level.

Restraint

If a student is disruptive to the point where the student’s behavior poses a clear, present, and
imminent risk to the physical safety of the student and others, school faculty and personnel are
authorized to use physical restraint or seclusion if it is the least restrictive intervention
feasible.?® Any VCA staff member who uses restraint will be trained in physical restraint. The
school shall contact the parent(s) or legal guardian(s) as soon as possible after physical
restraint or seclusion is used. Complaints regarding the use of restraint or seclusion should
follow the grievance process as outlined in this Handbook.
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Suspension and Expulsion

As an independent public charter school constituting its own school district, Veritas Classical
Academy has authority to suspend or expel a pupil. In cases of this sort, the school will follow
the policies outlined in the Suspension and Expulsion Policies section of this handbook.

Accrued Consequences

Should a student persist in behavior which violates the VCA Honor Code or Discipline Policy
even after

Bullying

VCA has zero-tolerance for bullying, harassment, intimidation, and/or bodily harm, adhering to
the definitions established by state laws.

Threats of violence and physical, verbal, or sexual harassment are illegal and will result in
parent/legal guardian contact and, depending on the nature of the offense, may result in other
disciplinary measures, including notification of law enforcement authorities, suspension, and
recommendation of long-term suspension or expulsion.

The term "bullying" means an act that is:

1. Any willful attempt or threat to inflict injury on another person, when accompanied by
an apparent present ability to do so;

2. Any intentional display of force such as would give the victim reason to fear or
expect immediate “bodily harm”?®; or

3. Any intentional written, verbal, or physical act which a reasonable person would
perceive as being intended to threaten, harass, or intimidate, that:

a. Causes another person “substantial bodily harm”2®
b. Has the effect of substantially interfering with a student's education;

c. Is so severe, persistent, or pervasive that it creates an intimidating or
threatening educational environment; or

d. Has the effect of substantially disrupting the orderly operation of the school.

The term “bullying” applies to acts that occur on school property, on school vehicles, or at
school related functions or activities or by use of data or software that is accessed through
School computers, networks, or other technologies. The term also applies in instances of
“cyber-bullying” involving VCA students, even if the technology in use does not belong to the
School.

Parents, please call VCA administration if your child reports being a victim of repeated
behaviors that might be bullying. Conflict is normal in a child’s life. To help distinguish between
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normal conflict and bullying remember bullying behavior is: repeated, intentional, and involves a
real or perceived imbalance of power. If you think your child has been the victim of bullying or
harassment, please contact the Headmaster. Incidents of bullying or harassment can be
reported to administration via the front office at (715) 438-5100

Public Displays of Affection

Public displays of affection, which are defined as physical displays of romantic or intimate
behavior between individuals, are not allowed on campus and during school-related activities,
and are liable to disciplinary consequences.

Electronic Devices

Electronic devices must be powered off and may not be used during the academic school day,
including drop-off and pick-up, without express staff permission. Students may not keep
electronic devices on their person during the academic school day. If a student must bring a
cell phone or other electronic device to school, he or she must keep it in a locker for the entire
day including during recess, lunch, passing periods, and study halls. Such devices include but
are not limited to laptops, portable audio devices, head/earphones, hand-held video games, cell
phones, and any other device or accessory with wireless or cellular capabilities, including but
not limited to watches and eyewear. Exceptions will be made for necessary medical devices
and at the Headmaster's discretion.

Any student who is using a phone or other electronic device during the day will have that
device confiscated until the end of the day. If there is reasonable suspicion that the device has
been used in the transmission or reception of communications prohibited by law, policy, or
regulation, including VCA policies, the device may be powered on and searched.

Students who break this rule will be subject to fines and other disciplinary action. Veritas
Classical Academy is not responsible for the damage, loss, or theft of these items.

Lunch and Snacks
School Meals & Lunchtime
Applications for free or reduced meals are available in the front office.

Lunchtime provides an opportunity to relax, play, and restore the body and mind. Students
must talk quietly and behave calmly during lunch.

Snacks

We understand that young students require snacks to keep them going during the day, and
teachers in Grades K-2 will set aside a time in the morning during which students can enjoy a
quick bite to eat. Parents are responsible for sending students to school with a small, healthy
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snack that can be eaten in a couple of minutes. We ask that students bring things that can be
eaten without utensils and without creating a mess.

With the exception of water bottles and K-2 snacks, food and drink are not permitted in the
classrooms or libraries.

Students may not chew gum.
Birthday Celebrations

If you would like to bring birthday treats in for your student’s class, please coordinate with the
classroom teacher several days in advance. Our students’ academic days are carefully
scheduled, and we cannot accommodate last-minute celebrations.

Parents will consult the teacher or PSO classroom parent to determine if any food allergies
exist in the classroom.

Medication and Medical Care
Administration of Medication

Veritas Classical Academy is committed to the health and safety of its students. Medication
and/or medical procedures required by students should be administered by a parent/legal
guardian at home. Under exceptional circumstances, prescribed medication and/or medical
health-related procedures may be administered by the Headmaster, his/her designee, the
school nurse, or self-administered by the student per written physician’s orders and written
parent/guardian authorization. The parent/guardian must complete and sign the Administration
of Medication/Medical Procedure form to acknowledge that the school assumes no
responsibility for medications or procedures that are self-administered. Office staff will make
this form available to parents/guardians.

School nurses or other employees may administer auto-injectable epinephrine to students
upon the occurrence of an actual or perceived anaphylactic adverse (allergic) reaction by the
student, whether or not such student has a prescription for epinephrine. In such
circumstances, any school employee who administers auto-injectable epinephrine to a student,
or provides epinephrine to a student for self-administration, is not liable for any injury that
results from the administration or self-administration, pursuant to Wisconsin Statute.®

Students may not bring ANY medication to school. This includes cough drops, pain medication,
etc.

Student medical records

Student health records will be maintained in locked or password-protected files in order to
maintain confidentiality. All health records will be managed by the Assistant Headmaster and
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any appropriate, designated staff (such as the nurse) and will only be released to service
providers as allowed and dictated by district and state regulations. VCA follows Wisconsin
Department of Health Services guidance regarding the minimum required immunizations for
each age and grade level. These requirements can be waived for health, religious, or personal
conviction reasons.

lllness and Injury at School
VCA will:

« Participate in workshops, in-services and/or training offered by local authorities
regarding student health

» Use Wisconsin forms for health services

+ Require part-time nurses and volunteers to have completed training in CPR/first aid,
diabetic education, medication administration, and AED training, as required.

Parents will be informed when a student reports to the office with a fever or has been injured
seriously. If a parent cannot be reached, school personnel will determine what action needs to
be taken. Any child vomiting or with a temperature of 100°F or higher will not be allowed to
remain in the classroom and must be picked up by a parent or designee. If a head injury is
sustained, or any injury requiring medical attention, the parent will be asked to come to school
and determine what action should be taken. In case of more serious injuries, or in case the
parent cannot be contacted, the school will immediately call 911 for emergency assistance.

Students who are sent home with a fever or vomiting may only return to school when they
have been fever- or vomit-free for 24 consecutive hours.

Medical records and enrollment

In order to complete the enrollment process, parents shall submit all required immunization
records and health forms.

Parent/guardian obligations

Parents shall, at all times, ensure that the school has updated medical information on file. It is
the parent’'s/guardian’s responsibility to keep this information updated.

It is the parent’s responsibility to notify the office if a child has been injured at home and may
need special considerations at school.

Food allergies

VCA is not a peanut-free school. The School will, however, establish a table in the cafeteria for
students with allergies, and teachers/monitors will ensure that this peanut-free zone is
enforced.

Any student with a diagnosed nut allergy is required to keep epinephrine injectors with the
school nurse. The prescription must be current, and injectors must be provided in their original
packaging.
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Sick students

Sick children should not be in school. Any child who has a fever or is contagious (e.g., with pink
eye, strep, the flu) should be kept home. Before a student may return to school, fevers must
resolve and the student must be symptom-free without medication for 24 hours.

Lice Policy

Lice is an extremely contagious issue that can easily spread through a school. Children
suspected of lice (scratching heads, visible lice or nits) will be checked by trained staff in the
privacy of the clinic. Should lice be found, siblings may be checked as well. Children suspected
of having head lice may not attend school. Parents will be notified of the situation and asked to
pick up their child. VCA's policy requires that no lice or nits (white eggs) be present when the
child returns to school. The absence of lice and nits will be verified by trained VCA staff. Proof
of treatment must be furnished before the child is readmitted to class. Students will be
rechecked within 10 days of treatment to see if further treatment is necessary. If a head lice
issue prevents a child from attending school, VCA will provide missed work within 24 hours for
the student to complete.

Student Fees and Supplies
Textbooks

Veritas Classical Academy provides students in 5th grade and up with paperback copies of
some literature books free of charge. Students are encouraged to annotate these books as
they read them with the class and add them to their home libraries when the class is finished. If
you have questions about whether a book is yours to keep after the school year, please ask
your child's teacher.

VCA takes on the extra expense of providing students with some literature books free of
charge because we hope to cultivate a love of reading, and because annotation is an important
skill. If you would like to make a donation to the school to help offset the cost of these books,
please make a check payable to Veritas Classical Academy in the amount of $60 (the cost per
child of literature books alone) or any amount you choose. Donations are optional.

Other textbooks belong to the school and must be used year after year. Students are issued
textbooks at the beginning of the year and are expected to keep them in good condition.
Textbooks that travel home with the student should be carefully covered in paper (not cloth) at
the beginning of the year and returned to the teacher when the class has concluded.

Students who do not return their textbooks or who return them damaged will pay for the cost
of replacing the textbooks out of their textbook deposit. In the case that the textbook deposit
is exhausted or reimbursement has not been made for lost or damaged materials, no further
materials will be issued to that until the past due fees are paid.
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Fees

The School will charge a textbook deposit fee when students enroll. If students maintain the
good condition of their textbooks, this deposit will be refunded upon graduation or
unenroliment from VCA.

From time to time the school may charge fees to its families for the purpose of funding
expenses related to athletics, transportation, classroom supplies, band, orchestra, art, elective
courses, activities, field trips, etc. All charges and fees must be authorized by the Headmaster.
All financial obligations must be rectified prior to registration for the upcoming school year. If a
fee is not paid in a timely manner, the amount of the fee may be subtracted from the student'’s
textbook deposit. In cases of financial hardship, parents should inquire with the School office
about receiving a fee waiver.

Extracurricular Activities

We encourage students to participate in as many extra-curricular activities as they can
reasonably manage, knowing that academics comes first. Every member of a club or team has a
responsibility to his or her teammates to show up on time ready to participate, and to remain in
good academic standing, and to display Veritas Classical Academy'’s core virtues as
ambassadors for the school.
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