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Set aside money to remit tax payments

(O File for the appropriate legal entity
(O Get insurance Understand if your business needs to
(O Engage legal counsel for review of pay sales tax
contracts or other business documents Stay up to date with filings

Ensure you're paying on time

Work with a CPA to determine estimated

(O Register for state and local business permits
(O Document your ownership structure

(especially important for partnerships or tax obligations

O OO0 O

family-run businesses) Track tax-deductible expenses

throughout the year
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(O Monitor and manage accounts receivable

(O Set up reliable bookkeeping system

O Establish chart of accounts and accounts payable

O Track all records of sal dinco ORevieW and monitor cash flow to ensure
r records of sales and income

: adequate funds for operations
(O Monitor and record all expenses ' .
. rrack of Il including t O Analyze financial data to evaluate
eep track of payroll (including taxes
O > Y £ business performance and make informed

and benefits) decisi

ecisions
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O Back up your financial data regularly (O Set a recurring time to review financials

(O Use job costing or project tracking for G e el

service-based businesses
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(O Create a separate bank account

(O Compare actual results to your budget or

projections

(O Regularly reconcile bank to books

This document is provided for informational and educational purposes only and does not constitute legal, accounting, or financial advice. The content is general in nature and may not apply
to your specific circumstances. You should consult with a licensed professional before making any financial or operational decisions. Use of this document does not create a client
relationship with Unconventional CFO Services or Lauren Furtado, CPA. All rights reserved. Do not copy, distribute, or reproduce without permission.
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