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PAYMENT LINK Al Supplier

Go to the “Book Travel” Section in your back office then the “booking payment link” section.

Select “New
payment link”

Booking Payment

Only ONE link is needed

_ o — o o =
per booking, never create
_ _
a second link for the same booking.
This single link will be used for s
deposit, partial payments or balance. Err—y
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PAYMENT LINK Al Supplier

If the customer or booking
already exists, select by
customer name or email.

If it’s a new customer or Belect Custenses
booking select “add new
customer record”

INnteleTravel



PAYMENT LINK Al Supplier

Enter new customer
details, then “add

Select Customer

& select” e
Always ensure you sz
enter these correctly s

Email Address *
= Damesfarrington@gmail.com
Phone Number *

as the link will be
Sent to the customer
email for payment

“  =m 03308084419

If all details are
correct, click
“continue”

INnteleTravel




PAYMENT LINK Al Supplier

Select the booking type (i.e.
vacatlonlpackagefl

Choose Al preferred partner
from the drop box.

Always enter the gross price
of the trip and the amount due
at this time. This programmes
the link into the system in
preparation for sending to the
customer.

This is just a quote at this
stage!

Enter all trip details, then
“continue” (bottom right)

INnteleTravel



PAYMENT LINK Al Supplier

Review all details for accuracy

Click “send payment link”
(bottom right)

This link is now sent to your
customer for payment

Your booking is currently in
the “Awaiting Customer
Payment” tab.

INnteleTravel



PAYMENT LINK Al Suppli

ler

The customer will receive an email
with all trip details.

The customer should click “book your
trip” to open the payment portal.

INnteleTravel
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Dames Farrington
Notification: Customer Paym... 114 PM
Forwarded message - From: Dames Far,

InteleTravel.com

Here is your payment recei 12:58 PM
Your payment ha received for th
InteleTravel

Notification: Customer Pay...  12:54 PM

Outlook Team
Welcome to your n

Notification: Customer Payment Invitation

I RIC INEURIIAT U

Vendor Jet2 Holidays
Check-in Date 11-12-2026
Total Charges GBP 5000.00
AGENT INFORMATION
Name Pearl Vora
Phone +44 (0)7767 927997
Email pvora@inteletravel.com

We would like to thank you for using Intele Travel.com. Please visit us

again when you need travel reservations.

If you should have any questions please e-mail us at

Servi i avel.com.

Sincerely,

Customer Service Department
InteleTravel.com
n22n ono A410

'\/. TUl
Save
£40pp on
return
flights*

with TUI
Airways.

“TaCuapely




PAYMENT LINK Al Supplier

The customer should enter all details

Balance Due: £500.00 Final Payment due 30/09/2026

to complete the payment S S

Card Holder Information

First Name Last Name
Email Mobile Phone Number
-

Street Address Country

United Kingdom -

Note-your customer MUST tick the payment

terms to complete the transaction.

This indicates they have agreed to all

Postal Code

eldaqz

payment and conditions applied to this

Card Information

Card Number Expiry Date
ok hkhk KAk 4444 ©  12/26
]
oo I n g SN
123
[] Plehse read the information below and reply to your Travael Advisor, noting prices are subject to change until payment is secured

| acknowledge | have read the terms and conditions of this booking and confirm that | wish to proceed. | give my permission for Travel Advisor to
process the relevant payment and secure the holiday/trip.

| understand that my deposit is non-refundable unless otherwise stated, and cancellation penalties may apply as per the terms and conditions

| | T I previously received. | agree to pay the balance two weeks prior to the balance due date on the confirmation document (to allow for administrative
M te elrave S

[} ! have read and agree to the paymer
my holiday or risk penalties and/or cancellations

erms & schedule, and agree to take responsibility to make any future payments on



PAYMENT LINK Al Supplier

Your customer has paid!

Here is a copy of the customer payment
receipt, also received by the travel advisor.

Now you can proceed and confirm the
booking with the supplier. (Make sure you
keep a record or screen shot of the
supplier booking ID as you will need this
for the next stage)

Hit the refresh button and your booking
will move to the “Ready to Book” tab.

INnteleTravel

 INnteleTravel

Your payment has been received for the following booking:

Operator/Organizer: Jet2 Holidays
Travel Check-In Date: 12/12/2026
Total Charge: GBP 500.00
Lead Name: Rebecca White

Booking Payment

Payment Amount GBP 500.00
Date of Payment 13/07/2026
Reference Number 13348575

We would like to thank you for using InteleTravel.uk. Please visit us again when you
need travel reservations.

Your financial protection:
When you buy an ATOL protected flight or flight inclusive package from us you will
receive an ATOL Certificate.



PAYMENT LINK Al Supplier

Click “add confirmation”.

Enter all supplier booking information as
per your screenshot.

This should be entered in full, excluding
any gap, slashes, dashes or punctuation.

Al will not recognise the booking ID when
the confirmation arrives, if the details are
not accurate.

You are now ready to ensure your booking
ID is uploaded.

The booking is now in the “Pending
Documents” section.

INnteleTravel

Booking Payment

‘J" é )\ InteleTravel Blog ‘/' Q \J Contact InteleTravel
/ Read the latest news and articles on all things InteleTravel. \ / Receive more information or speak with a re

Confirmation Number




PAYMENT LINK Al Supplier

Some suppliers may provide 2 or more
booking references (i.e JTA). This may occur
if a number elements form part of the

X

Confirmation Number

L]
There is a balance due. Share this payment link with your
trl p " customer to collect the outstanding amount. 1 Copy Link

You may add additional booking references
Click “add another booking identifier”

Supplier Confirmation / Booking ID* @

Click on arrow ( green tick) —

—

+ Add another Booking Identifier

Now click Continue

INnteleTravel



PAYMENT LINK Al Supplier

@ IntelcTravel ~ HOME FLGHTS STAYS RIDES ACTIVITIES EVENTS @ CURRENT TR ps | | eurme ‘
\

s (82490590) 10/07/2026
\>»

Your booking is now in the

“Pending Documents” tab. ‘ <« G

Hit refresh to upload the ,
documents automatically Booking Payment

Video 1 Video 2 Video 3
° This is a test description o This is a test description o This is & test description

+ New Payment Link

+ PendingDocumentso U Frozen Links 4
+. Pending Documents (1)

Rebecca White — Jet2 Holidays — ABC1672 — Paid: £500.00 Balance Due: £4,500.00 Due date Copy Link | E Audit Trall | /' Edit

INnteleTravel



PAYMENT LINK Al Supplier

This is your review step, and if all is accurate
Click the green button to “save and confirm”

You will be informed if your booking is
incomplete in any way-by a message in yellow.

Continue
—>

INnteleTravel




PAYMENT LINK Al Supplier

The booking has now moved

from “Pending Documents” BOORTRG Pasonoit |
tab to the “Finalize D e B i e
Registration” tab. i
Now you can register your ‘
booking.
Click “register booking” ©
Then click “next” A
o @ UUUUUUUUUUUUUU (S)
) e i

InteleTrave ontact InteleTrave
INnteleTravel sl el I



PAYMENT LINK Al Supplier

Make sure all these fields are completed,
including destination, customer email
and customer telephone number

INnteleTravel

|J New Supplier

® Enter all relevant booking identifiers

|J New Service Provider

Booking, Reference Code, Itinerary, Registration Number, etc. This will help match your booking
properly and we use this to pay for your commissions. So, the more information you provide, the

easier it is for you to get PAID!

Booking ID

B Booking Detail information

® Date Booked:
£ 04/06/2026
® Travel Start Date:

( 13/08/2026

® Number of Travelers :
3

/ Travelers Information

® First Name:

Sarah

® Email Address: *

® Location (ExsCity, Stae) :

® Travel End Date: *

® Gross Trip Amount: *

£3,045.22
® Last Name: s
Wardle

® Mobile Number:



PAYMENT LINK Al Supplier

Click Next to view the booking summary.

This is your final booking summary
review. Click “next” —

® Date Bocked

A Travelers Information

BT BT

INnteleTravel



PAYMENT LINK Al Supplier

If satisfied, click “confirm and
Register the booking”.

Travelers Information
Traveler #01:  Sarah Wardle
' T T T

7\ | InteleTravel Blog
B /| Read the latest news and articles on all ¢

Contact InteleTravel

INnteleTravel



NEW PAYMENT LINK Al Supplier

You’re are done! Now select
quit” to exit.

Refresh the screen and your
booking moves to the
“Registered bookings” tab.

INnteleTravel
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PAYMENT LINK Non-Al Supplier

Follow all steps from the previous slides until you reach have confirmed the booking with
the supplier. Take a screenshot of the confirmed booking as proof of the transaction

You are now ready to ensure your booking is

uploaded.

Enter booking ID and Click “add confirmation”.

Enter all supplier booking information as per BEEERE Doy it

your screenshot. B e 0 " 0 "

InteleTravel Blog Contact InteleTravel
Read the latest news and articles on all things InteleTr: Receive more information or speak with a re

INnteleTravel



PAYMENT LINK Non-Al Supplier

InteleTravel ~ HOME FLIGHTS STAYS RIDES ACTIVITIES EVENTS O CURRENTTRIP | SRR | Mt .
(82490590) 10/07/2026 d b

Your booking is now in the

“Pending Documents” tab. ‘ <« G

Booking Payment

Video 1 Video 2 Video 3
° This is a test description o This is a test description ° This is a test description
+ New Payment Link

Q

+. Pending Documents o () Frozen Links 4

+, Pending Documents (1)

Rebecca White — Jet2 Holidays — ABC1672 — Paid: £500.00 Balance Due: £4,500.00 Due date Copy Link | [ Audit Trail | /' Edit

INnteleTravel



PAYMENT LINK Non-Al Supplier

As this is a non-Al supplier,
you will need to manually
upload the booking details.

Your booking is now in the
“Pending Documents” tab.

Select “upload manually”
button

Attach the screenshot of the
booking.

Click “upload”

INnteleTravel



PAYMENT LINK Non-Al Supplier

This is your review step, and if all is accurate

Click the green button to “save and confirm”

You will be informed if your booking is
incomplete in any way-by a message in yellow.

Continue
>

INnteleTravel



PAYMENT LINK Non-Al Supplier

The booking has now moved

from “Pending Documents” Booking Payment

tab to the “Finalize [ — L e
Registration” tab.

Now you can register your ‘

booking.

InteleTravel Blog ¢ Contact InteleTravel

Click “register booking”

Then click “next”

‘ :
? InteleTravel Blog
Read the latest news and artictes on

INnteleTravel

Recelve more Information or speak with a representative



PAYMENT LINK Non-Al Supplier

Make sure all these fields are completed,
including destination, customer email
and customer telephone number

INnteleTravel

|J New Supplier

® Enter all relevant booking identifiers

|J New Service Provider

Booking, Reference Code, Itinerary, Registration Number, etc. This will help match your booking
properly and we use this to pay for your commissions. So, the more information you provide, the

easier it is for you to get PAID!

Booking ID

B Booking Detail information

® Date Booked:
£ 04/06/2026
® Travel Start Date:

( 13/08/2026

® Number of Travelers : *
3

/ Travelers Information

® First Name: *

Sarah

® Email Address: *

® Location (ExsCity, Stae) : *

® Travel End Date: *

® Gross Trip Amount: *

£3,045.22
® Last Name: * "y
Wardle

® Mobile Number: *



PAYMENT LINK Non-Al Supplier

Click Next to view the booking summary.

This is your final booking summary
reVi eW. C I ic k 4 n ext,, B Booking Detail information

& Travelers Information

INnteleTravel



PAYMENT LINK Non-Al Supplier

If satisfied, click “confirm and
Register the booking”.

Travelers Information

‘ BT I T

. InteleTravel Blog &6 Contact InteleTravel
SN Read the latest news and artictes on all things InteleTravel Receive more information or speak with a representative

INnteleTravel



PAYMENT LINK Non-Al Supplier

You’re are done! Now select
quit” to exit.

Refresh the screen and your

booking moves to the

“Registered bookings” tab.

INnteleTravel
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